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Job Description for Maintenance Supervisor’s Job Description
[bookmark: _GoBack]The Maintenance Supervisor is responsible for supervising and performing preventive maintenance and repair of all POA property, equipment, roads, grounds and facilities as well as initiating projects that improve the value of all POA assets.  The position reports to the POA Manager and supervises any personnel hired for the maintenance and upkeep of any or all POA properties, equipment, grounds and facilities.
The duties and responsibilities are grouped under the following headings:
Water and Sewer:
· Keep up with all paperwork for water and sewer plants for state
· Check all pump houses for proper running
· Take chlorine samples from location sites
· Repair water main breaks and leaks
· Repair sewer plant breakdowns
· Install water taps and meters to new residences
· Repair and rebuild fire hydrants
· Conduct routine sewer plant inspections
Roads and Right of Ways:
· Repair and patch roads with blacktop
· Cut back right of ways 30’ from center of road
· Chip brush from right of ways
· Mow grass and weed eat whenever needed
· Mow down brush with side arm mower
· Maintain and repair all gates
· Remove trash from roadsides
Buildings and Grounds:
· Repair and maintain all electrical and plumbing in office, shop, pump houses, sewer plant, welcome center and anywhere needed
· Clean office inside and outside
· Check and reset security cameras
· Remove trash from buildings
· Building and repair requiring carpentry and masonry skills
· Maintain flower beds and grounds at front entrance

Equipment:
· Provide preventive maintenance
· Repair all equipment
Equipment Operator:
· Operate heavy machinery such as backhoe, side arm mower, chipper, mowers and etc.
General:
· Pick up parts and materials needed to do jobs
· Provide safety training and instruction for any maintenance employees
· Conduct other maintenance duties as assigned by Manager

